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How to Find and Register for Micro Credential Trainings 

Micro Credential trainings can be found under Find Scheduled Training Sessions or Find OLLI 

Trainings in GaPDS. A GaPDS account is required to register and attend the trainings. 

Steps to Register: 

1. Navigate to the GaPDS homepage and log in. 

 

2. Click on the Trainings tab and select either Find Scheduled Training Session or Find OLLI 

Trainings. 

 
 

3. On the search page, enter or select relevant criteria (e.g., type “Substitute Series 

Building Relationships” in the Training Name field). 

Note: To narrow your results, use the Specialized Searches dropdown menu (e.g., 
Substitute Teacher Series). 
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4. Click Search Training. Training sessions that meet the search criteria entered or selected 

display. 

 

5. From the results, click on the training title you wish to enroll in. 

 
 

6. On the Training Schedule page, scroll down to Upcoming Scheduled Dates. 

 

7. Click Register next to your preferred session. 

 
 

8. On the Training Registration page: 

(a). Review the Cancellation and Certification Statement. 

(b). Select the checkbox to confirm your agreement. 
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(c). Click Submit Enrollment.  A confirmation email will be sent with training details. 

 
 

Steps to Access Scheduled Trainings: 

When you’re ready to begin your micro credential training: 

1. Log into to GaPDS, click on the Trainings tab, and select My Scheduled Training. 

2. On the Scheduled Trainings page, locate your session and click Attend Training. 

 
 

Note: The training will open in a new browser tab; ensure pop-ups are enabled. 
1 

 
This user guide was written with the assistance of Microsoft Copilot. 


